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Kitchen Staff Position Description


Description
Under the general supervision of the director, the kitchen staff will be primarily responsible for planning and preparing snacks and meals, documenting needed information, and completing reports.  The kitchen staff is also responsible for the cleaning of the entire center.

General Requirements:
· Have a Christ-like attitude and life; always reflecting His love 
· Demonstrate a genuine love for children, and respect children as individuals, not showing favoritism to any child 
· Have knowledge and understanding of safety, health, nutrition, and sanitation issues 
· Understand and support the mission, philosophy, purpose, and goals of TSL Roots
· Maintain positive working relationships with teaching staff and families 
· Demonstrate self-motivation and desire to continue learning to increase knowledge and skills 
· Commitment to participate in center-sponsored events and staff meetings outside of center hours
· Be flexible and available to help in any classroom when asked 
· Certified and up-to-date in CPR/AED (infant, child, and adult)/First Aid/Shaken Baby/SIDS
· Maintain confidentiality and refrain from gossip


Physical Requirements:
· Must be able to stand and walk for more than 75% of the day
· Must be able to bend, twist, and stretch to complete cleaning tasks 
· Daily perform cleaning tasks including, but not limited to, mopping, vacuuming, and doing dishes and laundry
· Must be able to assist to evacuate children quickly and safely in an emergency
· Safely assist small children (weighing up to 50 pounds) with moving from different positions 



Responsibilities:
· Communicate with the director for specific duties/tasks
· Prepare meals and snacks following menus posted in the center
· Maintain a clean kitchen at all times, following proper sanitizing procedures
· Be aware of individual feeding needs and make accommodations based on allergies and sensitivities
· Organize the kitchen, refrigerators, and freezers.  
· Clean the entire first floor including hallways, bathrooms, classroom floors, gym, and the break room (sanitizing as directed)
· Create weekly grocery lists 
· Record and track refrigerator and freezer temperatures 
· Work with the director to ensure that all kitchen appliances are in good working order
· Maintain a working knowledge of the TSL Roots Policies and WI Licensing Laws
· Complete required training hours per licensing year through staff meetings and other trainings
· Have positive contact with parents, staff, children, and members of the congregation

Reports to: Director	
		
[bookmark: _heading=h.gjdgxs]Mission Statement:
TSL Roots Early Learning Center exists to cultivate deep roots in the Gospel of Jesus Christ and to nourish children and their families by providing quality education, child care, and learning opportunities to the whole community.
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This job description is subject to change at any time. Nothing in this job description restricts the director’s right to assign or reassign duties and responsibilities to this position.
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